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Welcome to Holy Names University

WELCOME TO HOLY NAMES UNIVERSITY

THE MISSION

I Ioly Names University, rooted in Catholic intellectual and spiritual traditions,
empowers a diverse student body for leadership and service.

Guided by the core values of the Sisters of the Holy Names of
Jesus and Mary, HNU is a progressive, inclusive, and rigorous
academic community offering a liberal arts and professional
education. We prepare students to think critically and imagina-
tively, to understand and employ the various modes of knowl-
edge, to communicate clearly and persuasively, and to promote
the common good.

VISION STATEMENT

e We will promote collaborative teaching and research, experi-
ential learning, and intellectual and spiritual growth.

*  We will challenge ourselves to create an educational experi-
ence that reflects and honors our multicultural reality.

*  We will be responsive to the opportunities and challenges of
our times through our ongoing commitment to the liberating

action, courage, and integrity expressed in the SNJM charism.

e We will create an inclusive campus community that recog-
nizes and considers the voices and contributions of students,
faculty, and staff in University decision-making.

PROFILE

Holy Names University has offered a broad and challenging
education to a diverse student body since its founding in 1868.

Classes are small, enabling students and faculty to work closely
together in the learning process. Interaction among faculty and
students extends beyond the classroom into informal discus-
sions, forums, and social gatherings, all of which foster a free
exchange of ideas. The atmosphere of the University aims at
helping students develop their intellectual potential so they
enjoy full and satisfying lives. Holy Names achieves this aim by
promoting self-reliance, creativity, and critical thinking in all of
its educational programs.

The student body at Holy Names University reflects the ethni-
cally diverse Bay Area in which the University is located. In the
classroom and in extracurricular activities, students of diverse
nationalities and cultures learn in practice as well as theory
what it means to be a citizen of the world. No one nationality
or ethnic culture claims a majority at Holy Names. Opportu-
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nities and resources are open to every student in exciting and
challenging ways.

The University’s student body represents age as well as cultural
diversity. A key aspect of Holy Names is its tradition of offering
a strong curriculum taught within innovative schedules and
programs that serve the needs of adult learners. For working
adults, a number of undergraduate and Master’s programs are
offered in an accelerated program on weekends and weekday
evenings. The University has initiated and sustains a number of
innovative programs such as the Raskob Learning Institute for
children and adults with learning disabilities, the Kod4ly music
education program, and the Core Program in Integrative Stud-
ies Across Cultures.

Committed as it is to the Catholic tradition, Holy Names
University fosters its students’ religious faith in their pursuit
of learning and service. Students are encouraged to respect
diversity, have a sense of their own values, and recognize the
service of others as a privilege. The University has a welcoming
atmosphere for learners of any faith tradition.

The University is proud of its rich heritage of offering ladders
of mobility for generations of its students and takes seriously its
responsibility to prepare students for the world of work. As a
complement to classroom study, students incorporate intern-
ships, independent studies, and seminars into their programs.
Through cooperative arrangements with East Bay colleges and
universities, students may take concurrent courses at other
institutions to enrich their programs and experiences.

All degrees of the University are accredited by the WASC Senior
College and University Commission. The Commission for
Collegiate Nursing Education (CCNE) accredits the RN/BSN,
LVN/BSN, and MSN nursing programs.

Location

Holy Names University is located on 60 wooded acres in the Oak-
land hills. Its site provides a breathtaking view of Oakland and the
San Francisco Bay. Nestled among the hills, the campus provides a
quiet, safe, and extremely beautiful study atmosphere. At the same
time, students are within easy reach of a variety of cultural, educa-
tional, and recreational opportunities within the Bay Area.

Students have ready access to libraries, museums, theaters, con-
certs, neighboring campuses, sports arenas, and centers for rec-
reation and social opportunities. Numbered among the artistic
and intellectual organizations available to students are the San
Francisco and Oakland Ballets, the San Francisco Symphony,
the Oakland East Bay Symphony, the San Francisco Opera, the
Oakland Museum, the De Young Museum of San Francisco,
the Lawrence Hall of Science, the Berkeley Repertory Theater,
and the Pacific Film Archive in Berkeley. Convenient day-long
or weekend trips may be made to Yosemite National Park, the
Sierra Gold Country, Lake Tahoe, Monterey Bay and Carmel,
and to the Napa Valley and Sonoma County wineries. Parks
surrounding the campus offer numerous opportunities for hik-
ing, horseback riding, or bicycling.
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The Bay Area’s climate reflects its coastal location. The winter
months are temperate, fall and spring offer sunny and clear

days, and the summers provide foggy early mornings and sunny,
breezy afternoons. Any time of year is perfect for work or leisure.

The campus is accessible to the freeway system, to bus lines, and to
Bay Area Rapid Transit (BART). Two international airports, Oak-
land and San Francisco, are approximately twenty and forty-five
minutes, respectively, by car from campus.

History

Pioneering Educators

Holy Names University was founded by the Sisters of the Holy
Names of Jesus and Mary, a religious congregation of the Ro-
man Catholic Church. In 1868, six members of this teaching
order came to Oakland from Montreal, Canada, to establish a
school for gitls on the shores of Lake Merritt.

On arrival, May 10, the weary but excited travelers were greeted
with great warmth and provided with a snack which included
strawberries and cream—an exotic treat at this time of year for
the Sisters from Canada. Each May, the religious faculty and staff
members continue to commemorate Holy Names’ beginnings in
California by serving strawberries to the University community
when they celebrate Founders’ Day.

By 1880, the school, staffed by the Sisters and known as the
Convent of Our Lady of the Sacred Heart, had flourished to the
point where the State of California empowered it to grant higher
degrees. The primary purpose at the outset was to qualify teachers
for schools under the jurisdiction of the Holy Names Community.

Today, Holy Names University remains under the sponsorship of
the Sisters of the Holy Names.

Expanding Opportunities

1908 The name of the institution was changed to Convent and
College of the Holy Names.

Secular students were admitted to college-level classes for
the first time, and the Alumnae Office was opened with
its new constitution decreeing that the annual

meeting should coincide with Founders’ Day, May 10.

1916

1917 Holy Names Junior College was formally inaugurated.
1925

1930

The senior college opened.

The first College of the Holy Names’ teacher candidates
were credentialed by the State of California.

Holy Names became one of the charter members of
WSCUC, the WASC Senior College and University

Commission.

1949

The coeducational Graduate Division was formally
established.

The entire College moved from Lake Merritt to the new
campus on Mountain Boulevard.

1955

1957

1960
1969
1971

Raskob Learning Institute opened.

The Kodaly Music Education Program was founded.
The College name changed to Holy Names College; the
College became totally coeducational.
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1972 The ELS Language Centers (ELS) were opened on cam-
pus to provide intensive English language training for
international students.

1977 An interdisciplinary, team-taught program in Humanistic
Studies (HMST) became the cornerstone of the under-
graduate curriculum.

The Weekend College (WECO) began to offer working

adults a more advantageous schedule for earning regular

1981

degrees with classes on Friday nights and Saturday morn-
ings and afternoons.

The Writing Across the Curriculum program was
adopted to ensure that development in writing was a

1987

component of all undergraduate programs.
The Valley Center for Performing Arts opened, providing
the campus and the Oakland community with a state-of-

the-art facility.

1994

The College joined the National Association of Intercol-
legiate Athletics (NAIA) Division II.

The Sophia Center in Culture and Spirituality, a graduate
program, began.

1996
1996

The Master of Science in Nursing (MSN) Program began
offering classes.

1997

The HMST Program was renamed Integrative Studies
Across Cultures (ISAC)

2000 The accelerated Business Degree Program, ex.cel, was
introduced. The M.A. in Pastoral Ministries began in
partnership with the Diocese of Oakland.

1999

2002 NEXUS, the BSN teleconferencing program in partnership

with Catholic Healthcare West, began offering classes.
2004 The name of the institution was changed to Holy Names
University. The University began a partnership with
Samuel Merritt College of Nursing offering a Nursing
Preparation Program.
2006 Renovation of the science facilities and all classrooms on
the second floor of Brennan Hall was completed.
Fiftieth anniversary of the move to the Mountain Boule-
vard campus.

2007

2009 Renovation of the first floor of Brennan Hall was completed.

2012 The University was accepted for Candidacy Membership
in the NCAA Division II.
The Faculty

'The faculty of Holy Names University, highly prepared profes-
sionally with appropriate degrees and credentials, do far more
than give lectures, advise students, correct papers, attend pro-
fessional meetings, do research, and write scholarly papers for
publication. They are also uniquely responsible for setting the
academic atmosphere of learning and scholarship shared with
one another and with their students.

A distinctive hallmark of the University is the personal inter-
est in the well-being of each student by the professors. Holy
Names’ faculty stimulate their students to move in directions
that students may not have considered. Faculty take time,
through academic advising and through informal and formal
meetings before and after class hours, to assist students in their
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orientation to college life. As students adjust to the rigors and
challenges within each of their subjects, the roles of their teach-
ers include mentor, scholar, and researcher—roles that faculty
members joyfully share with their students. Students interact
with their instructors in career planning, athletic events, drama
productions, music performances, art shows, computer labora-
tories, science laboratories, as well as in lectures, seminars, tuto-
rials, independent studies, research, field work, and internships.

ACADEMIC PRINCIPLES AND OUTCOMES

The academic programs of Holy Names University express the
University Mission through a commitment to:

* excellence in the liberal arts as a foundation for careers, citi-
zenship, and an enriched life;

* creative, effective teaching using small classes and individual
attention to students;

* disciplinary and interdisciplinary approaches to learning and
the application of learning;

* fostering personal development, intellectual and practical
skills, the increase of knowledge and understanding, and the
capacity to make ethical decisions;

* promoting a greater awareness of core values within the
Judeo-Christian heritage and other religious traditions;

* serving the academic needs and interests of a diverse
student body;

* sustaining a multicultural environment that celebrates diver-
sity and affirms differences while building community;

* providing links to the larger community through study, cam-
pus activities, and internships; and

* supporting both individual achievement and the ideal of service.

Holy Names graduates are expected to have interacted with the
learning community of Holy Names University in a collabora-
tive, hospitable, open manner to creatively begin their journey
to develop values and skills in the University’s four Learning
Outcomes:

Learn: Learn the insights and methods of the academic fields

and traditions we study in order to better understand the world

and the challenges we face.

*  HNU graduates will be able to define systematic, rigorous,
and critical inquiry practices of academic traditions in their
chosen field of study

Apply: Apply the insights and methods of these academic disci-

plines and traditions to help create a more just, sustainable, and

environmentally friendly world.

*  HNU graduates will demonstrate acquisition of expertise in
their chosen field of study and interpretation of cultural and
ethical perspectives.

Lead: Lead by assuming active and effective roles in creating a

more just world as a member of a diverse learning community

that promotes cross-cultural competence, and collaborative

problem-solving.

*  HNU graduates will be able to proactively engage diverse
inter-professional stakeholders in order to facilitate common
understanding.
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Grow: Grow as persons and members of a community of continu-

ous learners committed to understanding and promoting the com-

mon good of our ever-changing world, its peoples, and its cultures.

e HNU graduates will be able to generate, promote, and commit
to life-long learning,

HOLY NAMES UNIVERSITY DIVERSITY POLICY*

I. Policy and Definition

Founded in 1868, Holy Names University is consistently ranked as
having one of the most diverse student populations in the nation.
About 70% of our students are from under-represented ethnic
backgrounds in higher education and our student body represents
over 30 nations. We are a living lab of how a diverse community
can come together, and celebrate similarities and differences. We
are a community that reflects where we live and work.

As set forth in the University’s Mission Statement, Holy Names
University is committed to the full development of each student,
and empowering a diverse student body for leadership and
service in a diverse world. Holy Names University is a center of
rigorous teaching and scholarship in the Catholic tradition and
serves as a model of diversity promoting cultural competency.

The University has determined that emphasizing diversity as

a matter of institutional policy is an integral component of
educational excellence. Student learning is greatly enhanced in a
diverse educational environment, and as such they are better pre-
pared to become active participants in our pluralistic, democratic
society once they leave such a setting. Holy Names University
has traditionally fostered inclusion and openness in the institu-
tional planning process. Achieving and engaging diversity among
students, faculty and staff is a cornerstone of that tradition and
Holy Names University’s institutional policy. The University’s
Strategic Plan has incorporated the continuing goal to explore,
appreciate, and critically engage the meaning and dimensions of
diversity within our multicultural community. To successfully
accomplish this goal the University will

* Cultivate an environment where faculty, staff, administration,
and trustees reflect the diverse experiences of our campus and
demonstrate a commitment to multicultural competence.

* Value and integrate multicultural perspectives in the creation
and development of curriculum and academic programs at
Holy Names University.

* Engage with and serve the diverse needs of our students.

o Leverage resources in a data driven process to ensure that the
diverse needs of our campus population are met.

* Create and sustain a physical environment that recognizes, sup-
ports, and promotes an inclusive community.

Consistent with this Strategic Plan, the University shall continue
to recruit, admit, retain, and graduate students who meet the
University’s requirements for academic success and who bring to
the University a variety of talents, backgrounds, experiences, and
personal characteristics, including but not limited to: race and
ethnicity, gender, sexual orientation, religion, socioeconomic

background, age, disability, and geographic origin. The means of

2014-2015 COURSE CATALOG

Welcome to Holy Names University

achieving and promoting this diversity shall remain flexible, and
the manner in which race, ethnicity, and gender are to be consid-
ered shall meet standards evolving in federal and state law.

II. Educational Benefits of a Diverse Community

The University expects the impact of a diverse community on
academic and co-curricular programming to be beneficial to
our students, the institution, and the environment in which
they both function. Holy Names University inspires students to
learn, lead and serve in a diverse and changing world. Opinions
rendered by a diverse community further the University’s educa-
tional goals by challenging traditional educational practices, and
by contributing new perspectives to the curriculum and other
scholarly pursuits. The University believes that a community

of students bringing a variety of perspectives and experiences,
coupled with instruction offered by a diverse faculty results in a
richer educational experience. Our graduates have had and will
continue to have a significant impact on business, education,
the arts, and sciences for generations to come. We must create

a learning environment enriched by diversity on campus so our
students will be prepared for professional careers and positions of
leadership, and for successful and productive participation in a
global economy.

Excellence in education requires diversity so as to foster

The capacity to see human experience from the perspective of
others who encounter and interpret the world in significantly
different ways;

The open exchange of different beliefs, experiences, and values
so that individuals acquire the necessary critical skills that will
serve them throughout their lives; and

¢ 'The broadening and deepening of the educational experience
and the scholarly environment, so that students and faculty
have the resources to participate in an increasingly complex
and pluralistic world.

‘The University recognizes that the positive effects of diversity

do not automatically accrue from a simple focus on numerical
representations of various populations within our University
community. Rather, diversity produces benefits through thought-
fully structured policies and programs designed to support and
facilitate interaction among students as part of the academic and
co-curricular experience. These include outreach and enrich-
ment; recruitment; financial aid; scholarships; general education
diversity course requirements; programs designed to improve
retention; and to cultivate a learning environment, in and out
of the classroom, which enhance the individual and collective
experiences of the campus community.

III. Periodic Review

Diversity is not an end result, but a means of achieving a
concrete set of educational objectives. Accordingly, the Univer-
sity shall periodically review its diversity-related policies and
programs to determine their achievements, and to adjust them as
necessary to further those objectives.

*Adapted from Seattle University Statement on Diversity



Academic Calendars

2014-2015 ACADEMIC CALENDAR

2015-2016 ACADEMIC CALENDAR

AUGUST AUGUST
27 W Fall Semester Begins 26 W Fall Semester Begins
Fall Accelerated Term 1 Begins Fall Accelerated Term 1 Begins
SEPTEMBER SEPTEMBER
1 M Campus Holiday: Labor Day 7 M Campus Holiday: Labor Day
17 W Convocation 16 W Convocation
OCTOBER OCTOBER
14 T Fall Accelerated Term 1 Ends 13 T Fall Accelerated Term 1 Ends
17 F Mid-Session Holiday (traditional undergraduates) 16 F Mid-Session Holiday (traditional undergraduates)
20 M Fall Accelerated Term 2 Begins 19 M Fall Accelerated Term 2 Begins
NOVEMBER NOVEMBER
27-30  Th-Su Campus Holiday: Thanksgiving Break 26-29  Th-Su Campus Holiday: Thanksgiving Break
(classes meet M-W except Term 2 classes, which do not meet this week) (classes meet M-W except Term 2 classes, which do not meet this week)
DECEMBER DECEMBER
5 F Last Day of Fall Semester Classes 4 F Last Day of Fall Semester Classes
8 M Study Day 7 M Study Day
9-13 T-Sa  Final Examinations for Fall Semester 8-12 T-Sa  Final Examinations for Fall Semester
13 Sa  Fall Accelerated Term 2 Ends 12 Sa  Fall Accelerated Term 2 Ends
14-1/11 Student Holiday: Winter Break 13-1/10 Student Holiday: Winter Break
TBD Campus Holiday: Christmas Break TBD Campus Holiday: Christmas Break
JANUARY JANUARY
12 M Spring Semester Begins 11 M Spring Semester Begins
Spring Accelerated Term 3 Begins Spring Accelerated Term 3 Begins
19 Campus Holiday: Dr. Martin Luther King, Jr. Day 18 Campus Holiday: Dr. Martin Luther King, Jr. Day
FEBRUARY FEBRUARY
16 M Campus Holiday: Presidents’ Day 15 M Campus Holiday: Presidents’ Day
29 M Spring Accelerated Term 3 Ends
MARCH
2 M Spring Accelerated Term 3 Ends MARCH
9-15 M-Su Student Holiday: Spring Break 7-13 M-Su Student Holiday: Spring Break
16 M Spring Accelerated Term 4 Begins 14 M Spring Accelerated Term 4 Begins
25-27  F-Su Campus Holiday: Good Friday and Easter
APRIL (classes meet M-Th except Term 4 classes, which do not meet this week)
3-5 F-Su  Campus Holiday: Good Friday and Easter
(classes meer M-Th except Term 4 classes, which do not meet this week)
MAY
MAY 2 M Spring Semester Classes End
4 M Spring Semester Classes End 3 T SFudY Day L )
5 T Study Day 4-10 W-T  Final Examinations for Spring Semester
6-12 W-T  Final Examinations for Spring Semester (\W’. Th, £ M, T)
(W, Th, E M, T) 7 Sa  Spring Ac,celcrated Term 4 Ends
9 Sa Spring Accelerated Term 4 Ends 10 T Founders’ Day .
10 Su  Founders Day 13 F Commencement Ceremonies: Graduate
16 Sa  Commencement Ceremonics 14 Sa Commencement Ceremonies: Undergraduate
18 M Summer Session Begins 16 M Summer Session Begins .
Summer Accelerated Term 5 Begins Summer Accc.elerated Term. 5 Begins
25 M Campus Holiday: Memorial Day 30 Campus Holiday: Memorial Day
JULY JULY
3 F Campus Holiday: Independence Day 2 Sa Summer Accelerated Term 5 Ends
4 Sa Summer Accelerated Term 5 Ends 4 M Campus Holiday: Independence Day
6 M Summer Accelerated Term 6 Begins 5 T Summer Accelerated Term 6 Begins
AUGUST AUGUST
22 Sa Summer Session Ends 20 Sa Summer Session Ends
Summer Accelerated Term 6 Ends Summer Accelerated Term 6 Ends
8 HOLY NAMES UNIVERSITY



UNDERGRADUATE DIVISION

ADMISSION POLICIES AND PROCEDURES

Holy Names University welcomes applications from all qualified
students without regard to race, sex, creed, sexual orientation,
color, nationality, age, ethnic origin, or disability. The University
administers its admission policies without discrimination, endeav-
oring to determine that admitted students will benefit from its
programs, and that its programs are appropriate for the students.

Committed to exemplary teaching and a rigorous academic
program, Holy Names University secks students who have a
strong desire and ability to benefit from a quality education
and who achieve their best in an environment that supports
and encourages the development of individual potential and
achievement, and promotes an understanding of social justice.

Admission as a First-Year Student

(Full and Part-Time Degree Seeking)

First-year applicants include:

* Those students who have never attended college previously.

* 'Those students who have completed fewer than 24 units of
college-level coursework.

* High School seniors who took college courses during high
school or the summer immediately following high school
graduation.

First-year applicants are considered for admission based on

2014-2015 COURSE CATALOG
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the overall strength of their high school preparation, SAT or
ACT scores, extracurricular activities, individual talents and
achievements from either a state-accredited high school or the
completion of the equivalent of a high school education, and
other documentation as requested.

High school preparation should include:
English

Mathematics

4 years
3 years (through intermediate algebra)

Social Science 2 years of Social Science, including 1

year of U.S. history

Laboratory Science 1 year

Foreign Language 2 years (minimum) of the same language,
or demonstrated competence in a

language other than English

Advanced Course 1 additional course in mathematics,

foreign language or laboratory science

College preparatory
elective courses 3 years, chosen from at least two of the
following areas: history, English, advanced
mathematics, laboratory science,
advanced foreign language, social science,

or visual and performing arts.

Applications are accepted for both Fall and Spring semesters on
a rolling basis. Inquire with the Office of Admissions for prior-
ity deadlines.
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Three-Year Degree Program

Applicants are eligible for admission to the Three-Year Degree Pro-
gram if they meet the requirements for regular freshman admission
AND (1) will have at least 12 units of Advanced Placement Exami-
nation or International Baccalaureate credit (usually strong passes
in two subjects), (2) are ready to declare a major upon entrance,
and (3) have demonstrated through strong academic performance
the ability to carry 18 units per semester.

Application Procedures
Students applying for admission should submit the following:

1. The completed application for Undergraduate Admission
and non-refundable application fee. (Students who think
they might be eligible for an application fee waiver should
speak with their HNU enrollment counselor.)

2. An official high school transcript showing at least six semes-
ters. A final, official high school transcript is required to
verify that remaining credits were completed at a satisfactory
level prior to enrollment at the university. The final tran-
script must include the date of graduation and class rank
(if available). The final transcript must be received before a
student begins classes.

3. Official SAT I or ACT test scores. (Students who have
been out of high school for three consecutive years are not
required to submit test scores.)

Home Educated Alternative Requirement

In lieu of an official high school transcript, home educated
students must submit transcript documentation from the pri-
mary instructor demonstrating completion of the basic credit
hours for high school. The transcript should not only demon-
strate academic completion, but should also include a short,
written evaluation from the primary instructor. Holy Names
University reserves the right to request additional portfolio

or performance-based assessments, if necessary, to document
competency for admission.

Admission as a Transfer Student
(Full and Part-Time Degree Seeking)

Transfer applicants include full or part-time degree-seeking stu-
dents who have completed 24 transferable college units since
high school graduation or its equivalency. Students 24 years of
age and over, please also see Admission as an Adult Learner.

Holy Names University welcomes students of all ages who have
had prior collegiate study at regionally accredited institution(s)
of higher education and are eager to complete a Baccalaureate
degree in a traditional format. To be considered for admission,
the student must be in good standing at the last institution
attended and must have a minimum 2.2 grade point average in
accredited college-level college work attempted. The Registrar’s
Office compiles official equivalencies for any courses not taken
at HNU. All final evaluations of transcripts are completed

by the Registrar’s Office. Any course identified as remedial is
not transferable. Any course identified as a workshop, seminar,
practicum, field experience, work experience, continuing edu-
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cation or weekend type coursework will be carefully evaluated
by the Registrar to determine transferability. In rare instances,
courses from non-accredited institutions may be accepted by
the Vice President for Academic Affairs, in consultation with
appropriate Department Chairs.

Application Procedures

Transfer students are considered for admission at all class levels
in both Fall and Spring semesters. Applications are accepted
on a rolling basis for both semesters. Students applying for
financial aid should submit their application for admission as
early as possible.

Students applying for admission should submit the following;

1. The completed application for Undergraduate Admission
and non-refundable application fee. (Students who think
they might be eligible for an application fee waiver should
speak with their HNU enrollment counselor.)

2. Official, final transcripts from all colleges and universities at-
tended. All final, official college or university transcript(s) are
required to verify that credits were completed at a satisfactory
level. All final, official transcript(s) from all colleges or univer-
sities attended must be received before a student begins classes.

Admission as an International Student

Holy Names University accepts international students on a
regular basis. This is done to provide a genuine, cross-cultural
educational experience for both international and domestic stu-
dents. Holy Names University’s goal is to provide opportunities
to intelligent and outgoing students who desire an educational
experience in the United States. While deserving respect for
their own cultural backgrounds, international students must
also be willing to participate in national and local cultures of
the United States. The international student will be treated

as an equal to all other students with regard to academic and
social policies. HNU is authorized by law to enroll non-im-
migrant students. An international student will be considered
for admission to the university when his/her file is complete
with the following credentials by July 15 for the Fall semester or
December 1 for the Spring semester.

Application Procedures

International student applicants are considered for admission
on the same basis as domestic first-year or transfer students.
Please refer to the previous sections on first-year or transfer
admission. Official secondary and/or tertiary school tran-
scripts in the native language and an English translation must
be submitted, along with a transcript evaluation fee. Ap-
plicants will need to request two copies of official transcripts
from each school they have attended. Once copy must be
mailed in a sealed envelope directly to Holy Names University
Office of Admissions. The second copy must be mailed in a
sealed envelope to the transcript evaluation provider.

Transcripts are evaluated through World Education Services
(WES), a professional evaluation service. All transcripts of
schools attended are to be mailed in a sealed envelope from
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each granting institution to WES who will verify that the
transcripts are official and received appropriately.

The student must visit WES to create an account and sign up
for WES ICAP, Document by Document Evaluation for $135.
After all required documents and payment have been submitted,
HNU will receive the completed evaluation within 7 days.

English Proficiency

International applicants whose first language is English or
whose secondary or collegiate instruction was in English can
submit official SAT I or ACT scores for admission consider-
ation in lieu of a TOEFL score.

International applicants whose first language is not English

may submit evidence of English proficiency in one of the fol-

lowing ways:

¢ Test of English as a Foreign Language (TOEFL) with a score
of 163 (computer-based) or 490 (paper-based) or 57 (inter-
net-based). TOEFL scores are valid for up to three years prior
to the date of application to Holy Names University.

* Michigan Test with a score of 80 or higher.

* ELS Language Centers (ELS) Proficiency Report certifying
completion of Level 107 or higher.

* Completion through advanced intermediate level at any
other accredited language program, to be assessed on a case-
by-case basis.

*  One semester of freshman composition with grade B or
higher at an accredited U.S. college or university.

*  Other English Language exams deemed valid by the Faculty
Admissions Committee. See www.hnu.edu for additional
information.

Additional work in Holy Names University ESL may be
required before a full academic program may be attempted.
These courses earn unit credit and count toward the Bachelor’s
degree. These courses are listed in the undergraduate section of
this catalog under English as a Second Language.

Financial Certification for International Students

Before the I-20 is issued, all admitted international students are
required to submit a current certified bank statement showing
sufficient funds to cover estimated expenses for their program.
If a bank statement is in the name of someone other than the
applicant, a letter demonstrating support from the sponsor is
also required. Students from countries with currency restric-
tions must also submit a letter from their Central Bank indicat-
ing that the cost of one year’s expenses will be released.

Admission as an Adult Learner

(Full and Part-Time Degree Seeking)

Holy Names University welcomes adult students in the Adult
Baccalaureate Degree program. Flexible formats are designed
specifically for adults who are motivated to complete a uni-
versity degree while continuing to meet work and/or family
obligations.
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Students are admitted to the program in all terms at transfer levels.
Candidates must meet the following minimum requirements:

1. Have reached the age of 24 by the start of the term for which
they are applying.

2. Have a minimum cumulative grade-point average of 2.2 in at
least 30 units of transferable work.

3. Have at least three years of work experience.

Students who have completed some college level coursework but
have not met the 30 unit minimum may be eligible for provi-
sional admission to the program.

For adult students, recent achievements and the motivation

to learn are frequently more reliable indicators of success in a
degree program than are the records of high school or college
classes taken a number of years previously. Students 24 years of
age and older, or those who have been absent from academic
studies for six or more years, who do not meet some of the
general admission requirements, may be accepted on the basis
of other considerations: the personal essay or résumé, letter of
recommendation (preferably from an employer or supervisor),
and evidence of aptitude for college study.

Application Procedures
To apply, students should submit the following at least one
calendar month before a term begins:

1. A completed application, the required personal statement,
and the non-refundable $50 application fee.

2. Official transcripts from all colleges and universities at-
tended. All final, official transcript(s) are required to verify
that remaining credits were completed at a satisfactory level.
All final, official transcript(s) from all colleges or universities
attended must be received before a student attends classes.

3. A final, official high school transcripg, if fewer than 30
transferable units. The final transcript must include the date
of graduation and class rank and must be received before a
student begins classes.

4. One recommendation from an instructor, employer, or mentor.

Admission to the Bachelor of Science in Nursing Programs
Also see Nursing Division on page 118.

Holy Names University offers two paths to the Bachelor of Science
in Nursing (B.S.N.) degree.

Admission to the R.N. to Bachelor of Science in

Nursing Program Also see Nursing Division on page 118.
Holy Names University offers a program in nursing designed to
allow the practicing R.N. to pursue a Bachelor’s degree in Nurs-
ing while working.

To be considered for admission, candidates must meet the fol-

lowing minimum requirements:

1. Eligibility for admission to Holy Names University as a trans-
fer student.

2. Completion of an Associate Degree in Nursing or a hospital
school of nursing diploma program. The latter must be veri-
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fied by passage of the NLN exam.

3. Currently licensed as a Registered Nurse in California or
eligibility for NCLEX.
4. Prior completion of the following lower-division prerequi-
site courses:
Anatomy and Physiology ~ Psychology
Microbiology English 1A (freshman composition)
Sociology or Anthropology

Application Procedures
To apply to the Bachelor of Science in Nursing program,
students should submit the following:

1. A completed Bachelor of Science in Nursing application
and the non-refundable $50 application fee.

2. Official transcripts from all nursing schools, colleges and
universities attended. All final, official transcript(s) are re-
quired to verify that remaining credits were completed at
a satisfactory level. All final, official transcript(s) from all
colleges or universities attended must be received before
a student begins classes.

3. Copy of Registered Nursing license.

Admission to the LVN to Bachelor of Science in

Nursing Program (Also see Nursing Division on page 118.)
Holy Names University offers a program in nursing designed
to allow the practicing Licensed Vocational Nurse to pursue a
Bachelor’s degree in Nursing while working.

To be considered for admission, candidates must meet the fol-
lowing minimum requirements:

1. Eligibility for admission to Holy Names University as a
transfer student.

2. Currently licensed as a Licensed Vocational Nurse in California.

3. Additional eligibility requirements as listed at www.hnu.edu.

Application Procedures
To apply to the Bachelor of Science in Nursing program,
students should submit the following:

1. A completed Bachelor of Science in Nursing application
and the non-refundable $50 application fee.

2. Official transcripts from all nursing schools, colleges and
universities attended. All final, official transcripts are
required to verify that remaining credits were completed
in a satisfactory level. All final, official transcripts from all
colleges or universities attended must be received before
a student begins classes.

3. Copy of LVN license.

4. Copy of high school transcripts if less than 30 units of
transferrable work has been completed. The final tran-
script must include the date of graduation and class rank
and must be received before a student begins classes.

Admissions Application Materials
Be aware that all documentation submitted to Holy Names
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University as part of your application for admission becomes
the property of Holy Names University and will not be
returned at any point. All documents will be held as part

of the applicant record in accordance with HNU academic
policy. Students who do not enroll within two years of the date
of their original application will be required to resubmit all
required official documentation as part of their re-application
for admission. Students who enroll and then leave HNU for

a period of five years or longer will be required to resubmit all
required official documentation and reapply for admission.

Notification of Admission to the University

When all required official credentials are received, the student
will be officially notified of the admission decision. All students
accepted into the university through the Office of Admissions
must submit an enrollment deposit. In addition, the enroll-
ment deposit is required in order to make application for space
in the residence halls. The enrollment deposit is refundable
upon written request by May 1 for the Fall or December 1 for
the Spring semester.

Special Admission Programs

Second Bachelor’s Degree

A student who has earned a Bachelor’s degree at any accredited
college or university subsequently may pursue a second Bach-
elor’s degree at Holy Names University provided: a) the student
has been admitted to the University, b) the second degree is

in a discipline substantially different from the first and ¢) the
student has at least a 2.5 cumulative GPA.

To earn a second Bachelor’s degree, the student must:

1. Complete at least 36 units in residence beyond the studies
for the first degree.

2. Satisfy all general education graduation requirements in ef-
fect at the time of residence.

3. Satisfy all requirements for the major.

Please refer to the Admission as a Transfer Student section for
specific admission requirements.

Special-Status Undergraduate Students

The University permits qualified undergraduate students who
have not formally matriculated into the University to enroll in
classes as special-status students. Permit forms for this study
may be obtained in the Student Resource Center. The Regis-
trar’s Office must approve the enrollment. Permission to enroll
as a special-status student does not guarantee acceptance into
the University. Undergraduate special-status students must
apply for admission before accumulating more than 12 units
of credit from Holy Names University. Special-status students
receiving a D or F or a cumulative grade point average below
2.0 may be academically disqualified from taking other courses
at Holy Names University. Students who have earned a Bach-
elor’s degree should refer to the section of the catalog regarding
Special Post-Baccalaureate Status enrollment.
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ACADEMIC POLICIES AND PROCEDURES FOR
UNDERGRADUATE STUDENTS

Academic Planning and Registration

While individual programs vary, all students can expect their
experience to conform to the following pattern during their
time at Holy Names University.

Mathematics Assessment

The ALEKS® Mathematics Placement Assessment (www.aleks.
com) is taken by all incoming traditional and adult under-
graduate students. Students are assessed in topics ranging from
arithmetic through precalculus and assessment results are used
for placement into mathematics courses. After assessment, an
optional ALEKS® Prep and Learning Module is available for
students who wish to self-remediate. Students who utilize this
option may elect to complete a second assessment in order to
improve their mathematics placement. For more information,
please visit the HNU Math Placement Assessment page on the
HNU website (http://www.hnu.edu/academics/mathematics-
placement.html).

Language Assessment for International Students

Students whose proficiency is not sufficient to enroll directly in
college-level English courses will enroll in appropriate English
as a Second Language classes.

Lower-Division Work

(Freshman and Sophomore Years)

During the freshman year, the student will complete the
Foundation in Critical Thinking and Communication re-
quirements and begin to fulfill the Disciplinary and Interdis-
ciplinary requirements. These general education requirements
provide exposure to a range of disciplines prior to specialization
in a major. It is recommended that most general education
requirements be completed during the first two years of study.

A student who is unsure about his or her choice of major may
explore several fields of study during the first two years. How-
ever, students should be aware that many majors, especially in
the biological sciences, business, and music, require substantial
lower-division work that should be completed during the first
two years.

Upper-Division Work

(Junior and Senior Years)

During the junior and senior years, students concentrate on

upper-division requirements for the major and complete the
writing and remaining general education requirements. The

senior year includes a capstone seminar (ISAC 195W) which
integrates the studies in the major with the student’s general
education program.

Academic Advising

The Advising and Learning Resource Center assigns an aca-
demic advisor to each undergraduate student. Advisors work
with students to help them develop individual academic plans
that meet academic goals and fulfill graduation requirements
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for both general education and specific majors and minors.
Academic advisors are readily available to assist students in
meeting their academic responsibilities; however, they also ex-
pect students to be proactive their academic planning. To this
end, students are encouraged to get to know their academic
advisors and to become familiar with requirements for their in-
tended degree. Together the advisor and student work to design
a balanced academic program.

Incoming freshmen and transfer students who are undecided
about their major will work with staff in the Advising Center
who can assist them with their campus and academic tran-
sitional needs and assist them in exploring possible majors.
Students who have declared a major are assigned an advisor

in their discipline who may be either a faculty member or a
professional academic advisor in the Advising Center. Students
pursuing a related fields, self-designed, or double major are
assigned an advisor for each discipline. In all cases students
have ongoing access to faculty in the major for mentoring and
discipline specific guidance including graduate school and
career options.

Academic Planning

Students are responsible for maintaining ongoing contact with
their advisors and for ensuring that they have been advised
each semester in order to be cleared to register for the follow-
ing term. Early planning and regular communication with an
advisor will facilitate proper sequencing of courses, and will
assist students in completing their degree program in a timely
manner. Students who wish to drop courses or make other
adjustments to their course load should be certain to consult
with their advisor and any other relevant departments (such as
International Student Services, Financial Aid or Athletics) as
such changes may affect eligibility or impact their timeframe
for degree completion.

In addition to helping students complete their major course
of study, academic advisors also counsel students on academic
success and assist students in finding additional academic and
non-academic resources both on and off campus to enhance
their educational experience and personal growth.

Adult Baccalaureate Degree Program (ABD)

Since 1981, Holy Names University has offered classes to adult
learners on the weekends. In 1998, Holy Names University
added weeknight accelerated degree programs. Weekend and
evening classes are particularly suited to those students who want
to complete a college degree but who find weekday classes incon-
venient or incompatible with career or family responsibilities.

Weekend and evening classes are intense learning experiences.
The courses cover the subjects as thoroughly as traditional
courses, but follow a different methodology, with fewer class
contact hours and more directed independent study. Assign-
ments are often extensive and time-consuming due to the
nature of the programs. For every three-unit class they take,
students can expect to spend 6-8 hours per week studying.
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Courses in the Adult Baccalaureate Degree Program are offered
either in semester (15 wecks) or term (7 weeks of accelerated
study) format. There are two semesters and six terms per year.
Courses in the traditional semester mode are also open to the
adult program students. Classes meet for three hour blocks

of time, typically weekday evenings 6:30-9:30 pm, Friday
evenings 7:00-10:00 pm, Saturday mornings 9:00 am—noon,
and Saturday afternoons 1:00—4:00 pm. Some meet weekly and
others meet biweekly.

Students should access Blackboard to review the syllabi for their
courses and do any pre-assignments in advance of the first class
meeting. Syllabi for classes are available to registered students
electronically at heep://blackboard.hnu.edu approximately two
weeks before the beginning of the class.

An orientation program designed to familiarize new students
with Holy Names University is held prior to the beginning of
each semester. The orientation program includes information on

academic advising, registration, and student support services.

Academic advising is an integral part of the university experience.
New students meet with academic advisors to plan a course of
study and select classes for the first term. In subsequent terms,
the student is responsible for contacting his/her academic advisor
regarding the courses to be taken. An ABD or BSN student may
take classes in the traditional undergraduate program. However,
if 50% or more of the units in any semester are taken in the
traditional program, the adult student will be charged the tradi-
tional student tuition rate for all units in that term.

Attendance at all class sessions is extremely important for
successful achievement of the learning goals of a course. If an
emergency necessitates missing a class session, students are
responsible for contacting instructors as soon as possible to ne-
gotiate make-up assignments. A student who misses more than
one class in the term or semester may receive a grade of E

Sources of Important Information

It is the student’s responsibility to be well-acquainted with
the materials in this Catalog, the Schedule of Classes, and
the HNU website, as well as official communications from
the University. It is also each student’s responsibility to access
Blackboard, Hawk’s Edge online system, and HNU email ac-
count regularly.

Registration

Students are required to register prior to the beginning of

each term. The registration process includes meeting with an
academic advisor to select courses, registering for classes online
through Hawk’s Edge, and arranging a payment plan. Specific
instructions concerning course offerings, class hours, fees, and
registration procedures are with the online Schedule of Classes.
All new students receive instructions concerning registration
after their admission forms are completely processed. In general,
new students register in person at the beginning of their first
term. Continuing students complete their registration online
according to the procedures on the HNU website. In addition
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to registering online, the student must also have paid all Uni-
versity bills due or have made satisfactory provisions for paying
them in order to be registered.

While the University seeks to accommodate academic program
needs of all students, there are times when priority registra-
tion may be given to graduating seniors who have adhered to
registration guidelines.

Schedule Adjustments

Attending a class, failing to attend a class, or informing an
instructor of the intent to drop or add a class does not constitute
an official change of registration. All changes in registration must
be done online via Hawks Edge or in writing via a Schedule
Change Form through the Student Resource Center. Failure to
officially drop or withdraw from a class will result in a grade of

“F” in the course. Graduate students are required to observe the
same procedures for changing courses as undergraduate students.

Add and Drop

Schedule adjustments can be made prior to the beginning of
a term and during the add/drop period by making changes
online via Hawks Edge or by filing a Schedule Change Form
in the Student Resource Center by the published deadlines.
Courses dropped by the drop deadline do not appear on a
student’s transcript.

Withdrawal from a Class

Enrollment in a class can be discontinued after the drop dead-
line by filing a Schedule Change Form in the Student Resource
Center by the published withdrawal deadline. Courses from
which a student withdraws appear on the transcript with the
neutral grade notation of W.

Deadline Appeals Committee

Requests for exceptions to registration deadlines can be sent

in writing to the Deadline Appeals Committee, care of the
Registrar. This step must be taken no later than the end of the
academic term following the term in which the problem arose.
Decisions of this committee may be re-considered by the Vice
President for Academic Affairs in academic matters, or the Vice
President for Finance and Administration in financial matters.

Catalog Requirements Under which a Student Graduates
An undergraduate student remaining in attendance in regular
sessions at Holy Names University will meet the complete

set of requirements in effect at Holy Names University at the
time of entrance. If graduation requirements change during a
student’s attendance, the student may elect to meet the com-
plete set of requirements in effect at the time of entrance or the
complete set of new requirements. The Registrar may authorize
or require substitutions for discontinued courses. A student
declaring or changing his or her major or minor field of study
is required to complete the major or minor requirements in
effect at the time of the declaration or change. If attendance

is maintained, changing one’s major or minor will not change
catalog rights for General Education or other graduation re-
quirements beyond the major or minor. A break in attendance
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for two or more years will make the student subject to the
General Education and major requirements in effect at the time
of re-enrollment.

Continuous attendance means taking a minimum of six (6)
units per year. Absence due to an approved leave or for atten-
dance at another accredited institution of higher learning shall
not be considered an interruption in attendance, if the absence
does not exceed two years.

Leave of Absence/Withdrawal

A student who wishes to withdraw from the University with the
option of returning at a specified time in the future, may apply
for a Leave of Absence. A student who wishes to withdraw from
the University indefinitely may apply for a Withdrawal. The
necessary forms are obtained from and filed with the Student
Resource Center. Either form requires the signatures of several

of the officers of the University, to indicate that a student is in
good standing, both academically and financially. Students who
leave in good standing are welcome to resume studies at any time
within specific time limits. In the case of undergraduate students,
study must resume within 2 years of the most recent enrollment
(see below). Any student who discontinues coursework with-

out filing an official withdrawal receives a failure in all courses
not completed. Undergraduate students who are academically
disqualified and wish to reenroll, must apply for reinstatement.
These students do not qualify for a Leave of Absence and/or
Withdrawal.

Academic Re-enrollment

Undergraduate students who leave the University may return
without filing a formal application for readmission if they meet
all of the following conditions:

¢ 'The student left the University in good academic standing.
¢ 'The student has cleared all University financial obligations.

* 'The student is returning to the University within two years
from their last term of attendance.

Students re-enrolling who have attended another university or
college are required to submit transcripts of coursework complet-
ed at the other institutions. Undergraduate students who return
to the University after an absence of two years or more need to
complete a Readmission Form in the Success and Retention Of-
fice in Brennan Hall. They are expected to meet the graduation
requirements for both General Education and in their major in
effect at the time of their readmission. Students who return after
an absence of 5 years or more must apply anew to the University

through the Admissions Office.

Credit

Credit in Residence

Credits are given in semester hours. The unit value of each
course is noted in the description of the course.

Credit by Examination
Undergraduate students may claim credit by examination for
a university course. This must be done before the start of the
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student’s last term at the University. A maximum of six units
may be earned by examination when administered by the
University faculty. A form for Credit by Examination may be
obtained from the Student Resource Center. Payment for the
examination must be made in the Student Resource Center
prior to taking the examination. With the approval of their
advisors, students may petition for additional units of credit

by examination. The petition should be filed in the Academic
Affairs Office. After review, the student will be notified whether
additional units by examination are acceptable.

Credit in appropriate subjects may also be given to students for
having passed State Board Examinations or nationally scored
examinations based on courses of a pre-professional nature.

Credit for Graduate Courses Taken at Holy Names University
An undergraduate student can take up to 6 units of graduate
coursework at Holy Names University and apply these credits
toward a Bachelor’s degree. If an undergraduate student wants
to take a graduate course, the student’s advisor and the gradu-
ate Program Director must approve this decision. If the student
matriculates into the appropriate graduate program, up to 6
units of graduate credit taken as an undergraduate at Holy
Names University may be counted toward the graduate degree
with the approval of the Program Director. The student must
understand that taking a graduate course does not mean the
student is accepted automatically into a graduate program.

*Due to the regulations of the Board of Behavioral Sciences, some graduate
units taken by undergraduate students may not count toward the MA in
Counseling Psychology.

Credit for Individual Instruction

Baccalaureate students may register in increments of one to
three units for individualized instruction, that is, in courses
for which credit is granted on the basis of the amount of
work accomplished. Examples of such courses include intern-
ships (196), field work (196), research (198), and independent
study (199). The student must complete the number of units
contracted within the designated term or within an agreed
upon time up to one year if a Deferred Grading Petition is filed.
Individualized instruction needs the approval of the instructor,
the Chairperson and the Registrar. Ordinarily, students may
apply no more than six units each of 196, 198, and 199 courses
toward the Bachelor’s degree.

Credits Through Cross-Registration

Full-time undergraduate students who have accumulated credits
beyond the freshman year are given the opportunity to take one
class per term on another campus. This consortium is subject
to the limitations agreed upon between the cooperating institu-
tions. In the agreements arranged between HNU and several
local institutions, students may take, on a space available basis,
a course not available to them on the home campus. Tuition is
paid to HNU at the applicable HNU student rate. Rules of the
host campus apply to the academic work, and cross-registration
students are responsible for obtaining information about the
policies and academic deadlines of the host institution. Currently,
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HNU has agreements with the Berkeley City College; California
College of the Arts; California State University, East Bay; College
of Alameda; Laney College; Merritt College; Mills College; St.
Mary’s College of California; and the University of California,
Berkeley. Forms to initiate such study are available in the Student
Resource Center.

Through this agreement, students may join the Army or Air
Force ROTC Program at U.C. Berkeley. The student takes
one class per term at the University and consults the ROTC
Recruitment Office about various programs of study.

Graduate students have the opportunity to cross-register at the
GTU in Berkeley. The same guidelines listed above apply.

Credit for Portfolio-Evaluated Experiential Learning (PEEL)
Recognizing that learning is a lifelong process that can be
acquired outside of standard institutional processes, HNU will
grant undergraduate credit for work that relates to a student’s
overall academic program and is demonstrable at a level appro-
priate for college credit. The work must also be appropriate to
the mission and goals of Holy Names University. The learning
that can support academic credit may be based on such experi-
ences as training acquired in professional or volunteer work;
attendance at professional workshops or conferences; inde-
pendent reading, travel, and scholarship; public performance
or exhibition of creative work; and competencies acquired in
pursuit of license or certification, among others.

'The following sections on Student Eligibility and Fee Structure
define the policies that govern HNU'’s Portfolio-Evaluated
Experiential Learning program. The Guidelines for Portfolio-
Evaluated Experiential Learning that detail the procedures for
implementing the policy are available on-line.

Student Eligibility
1. Students may apply for a maximum of thirty units in experi-
ential learning.

2. Students may petition for credits from experiential learning
if they:
* transfer in with a grade point average of 2.8 or higher, or
* have completed 12 units at HNU with a grade point aver-
age of 2.8 or higher, or

* receive permission from the Office of Academic Affairs.

3. Petitions must be submitted at least one full term before
expected graduation. Credit will be posted to the student’s
transcript after completion of academic residency require-
ment (24 units).

Fee Structure

Fees are paid on an individual course-by-course basis. The
initial application/counseling fee will be $125 and an evaluation
fee for each course will be $325. Fees are charged for services
performed, not for credit granted, and must be paid in advance
of work being evaluated or credit being posted.

Advanced Placement
The University grants elective or General Education credit
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for college-level courses taken by high school students in the
Advanced Placement Program, administered by the College
Board. Lower-division credit is given for most courses passed
with a test score of 3 or higher. Most examinations are designed
to validate study considered to represent a full academic year of
college study of the subject, or 6 semester units. Students may
receive credit for up to 30 units of AP work. Please inquire in
the Registration Office for specific credit guidelines.

International Baccalaureate

‘The University recognizes the International Baccalaureate pro-
gram and its examinations. Students who have been awarded
the I.B. Diploma may be granted up to 38 semester units.
Students who have earned an I.B. Certificate will be awarded 6
semester units for each higher examination passed with a score

of 5 or higher.

Courses From Other Institutions

In general, Holy Names University accepts transfer courses
from regionally accredited institutions or international institu-
tions recognized by the Ministry of Education in the appro-
priate country, provided that these courses are intended to
meet degree requirements at the sending institution, are not
remedial, and are passed with grades of C- or higher. California
community college courses are typically transferred according
to California State University guidelines. Credit for PE. activity
courses is limited to 6 semester units. The maximum number
of units that may be transferred to Holy Names University is
90 semester units, of which no more than 70 semester units
may come from community college. As of Spring 2015, the
maximum number of Physical Education units that may be
transferred to Holy Names University is 2 semester units.

In cases where a student presents transfer work from domestic
institutions lacking regional accreditation or international insti-
tutions lacking recognition by the appropriate Ministry of Edu-
cation, the University requires the student to present convincing
documentation about the quality, comparability, and applicabil-
ity of the course(s) in question. This documentation may include
such items as course syllabi, credentials of the faculty member,
and a portfolio of work completed for the course. In the case

of online or correspondence courses, the student must present
evidence that the student who completes and receives credit for
the course is the same one who registered and that the integrity
of course examinations is protected. In evaluating the quality and
comparability of a course applicable to a Holy Names degree,
student outcomes for the course, evidence of comparable rigor,
and the nature of the course experiences will be considered. The
faculty in each major area decide which transfer courses may be
used to satisfy requirements in the major.

College Level Examination Program (CLEP)

'This program, administered by the College Board, is designed
to evaluate undergraduate college-level education not obtained
through traditional means. The general tests assess compre-
hensive achievements in specific courses at the undergraduate
level. The University grants six unspecified semester units for
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each general test for which the student has earned a score of 50
(50th percentile) or above. Three semester units for special sub-
ject tests for which a score of 50 (50th percentile) or above has
been earned can be attributed to lower-division coursework in
the major, subject to departmental approval. The units earned
are for credit, not for a letter grade. Students may receive credit
for up to 30 units for CLEP examinations.

Credit for Extension Classes

A maximum of six approved extension semester units may be
counted toward the Bachelor’s degree. Courses in the major
must have the approval of the student’s faculty advisor. To be
an approved extension course, the course must have sufficient
hours of instruction, outside assignments, and methods of eval-
uation that are comparable to those of regular classes, and an
instructor as professionally qualified as one for regular classes.
Any such units must be in courses which would be acceptable
in Holy Names’ degrees and must come from accredited insti-
tutions that would accept the units toward their own degrees.

Credit for Cooperative Education

‘The University accepts undergraduate credit for cooperative
education earned at an accredited institution with an organized
academic program in experiential learning. Validity of the study
is recognized provided that: 1) it was planned with faculty
guidance and definitely related to academic coursework, and

2) it was directed by a qualified supervisor and evaluated both
by the supervisor and the responsible faculty member of the
credit-granting institution. Acceptance of the transfer credit in
cooperative education is limited to 12 semester units.

Credit for Military Training and USAFI

Holy Names grants credit for military training in accordance
with the recommendations of the American Council on Educa-
tion in the Guide to the Evaluation of Educational Experi-
ence in the Armed Forces. In order to receive such credit the
student must present evidence by written certification from a
recognized military authority, such as papers from a military
separation center, AARTS transcript, an official copy of a di-
ploma from a service school, or USAFI transcript. Holy Names
University is a Servicemembers Opportunity College (SOC).
As a SOC member, Holy Names University recognizes the
unique nature of the military lifestyle and has committed itself
to easing the transfer of relevant course credits, providing flex-
ible academic residency requirements, and crediting learning
from appropriate military training and experiences. Students
may receive credit for up to 30 units of military training.

Credit for Non-collegiate Instruction

Holy Names grants undergraduate degree credit for successful
completion of non-collegiate instruction, appropriate to the
Baccalaureate, that has been recommended by the Commission
on Educational Credit and Credentials of the American Coun-
cil on Education. The courses and number of units allowed

are those recommended in the National Guide to Educational
Credit for Training Programs. Credit granted for non-collegiate
instruction is not generally applied to general education or
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requirements for the major and is limited to 12 semester units.

Student Enrollment Status and Unit Load

Students should design their programs with the understanding
that one unit of credit represents three hours of academic work
weekly for the entire term. For every fifty-minute class period, the
faculty expects that, as a norm, students will be engaged in two
hours of additional academic work. Thus, for 15 units of credit,
the students should anticipate spending a minimum of 45 hours
each week of the term on academic work. Students who propose
to take more than 18 units per term and go into overload status
must obtain special permission from their academic advisors and
the Assistant Vice President for Academic Affairs. Students who
are combining study and work must exercise particular care to
arrange an academic program that is manageable.

Adult learners who are taking courses in the Adult Baccalaure-
ate Degree program and graduate students must carefully com-
bine their other responsibilities with the intense learning ex-
perience adapted to weekend and accelerated timeframes. The
courses cover the subjects as thoroughly as traditional courses,
but follow a different methodology, with fewer class contact
hours and more directed independent study. Assignments are
often extensive and time-consuming due to the nature of the
programs. For every three-unit class they take, adult students
can expect to spend 6-8 hours per week studying.

Full-time Undergraduate Status
A full-time undergraduate student is one who is registered for
12 or more units per semester.

International Undergraduate Students

All undergraduate international students (holding F-1 visas)
must take a minimum of 12 units each semester in accordance
with the full-time study requirements of U.S. Immigration and
Customs Enforcement.

Veterans’ Enrollment Status

For undergraduates, 12 units are considered full-time, 9-11 are
three-quarter time, and 6-8 are half-time. Information concern-
ing the University’s procedures for certifying veteran enrollment
may be obtained from the Registrar’s Office. Processing of veter-
ans enrollment status takes place only after official registration.

Auditing

Permission to audit a course must be received from the instruc-
tor and academic advisor, and the course must be listed in the
Schedule of Classes. Laboratory courses, some studio courses,
and Independent Study courses may not be audited. Regular
attendance is expected. No subsequent academic credit (e.g., by
examination) may be based on classes which are audited.

Students who have completed a degree or certificate at Holy
Names University have the privilege of attending further
courses at the level of their degree or certificate without tuition
charge. Arrangements for alumni who wish to sit in on a class
are made with the faculty member and registration must be
completed through the Student Resource Center. Graduated
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alumni do not pay the tuition or audit fees but must pay the
Campus Fee, which enables them to utilize campus resources.
Subsequent academic credit is not allowed. This tuition-free au-
diting policy does not apply to courses that are part of another
program into which the student has matriculated.

Evaluation

Grades

A grade is given solely on the basis of the instructor’s judgment
as to the student’s scholarly attainment. Instructors file course
grade reports at the end of each term according to the follow-
ing standard:

A Excellent achievement. The student performs at a
superior level and more than satisfies all requirements of
the course by being able to treat the course content with
unusual skill, often creatively.

B Good work, better than satisfactory. The student does more
than meet all requirements of the instructor for the course.

C  Sadisfactory work. The student completes all assigned
work in an acceptable fashion.

D  Poor work, barely passing. This grade represents work
that is in some manner unsatisfactory.

F Unacceptable work

CR Credit.
NC No credit.
I Incomplete. This temporary grade is granted in extenuat-

ing or emergency circumstances and is accompanied by
a contract for completion of the course requirements
within a set timeframe.

IP  In progress. This temporary grade is granted when work
that could be completed in one term extends beyond the
end of that term; student must re-enroll for the course in
a subsequent term and tuition/fees apply.

DE Deferred Grading. This temporary grade is granted for
experiential classes that require a set number of hours in
placements; it is accompanied by a contract for comple-
tion of the course requirements within a set timeframe.

FN  Failure, Not Graded. This grade is entered when no grade

is received from the faculty member and may indicate an
unofhicial withdrawal or other registration issue.

P Pass

AU  Designates audit. The student does the reading assign-
ments, attends all classes, but does not submit written

work or take examinations.

Grades are sometimes modified by plus (+) or minus (-) with
the following exceptions: Grades of A+ and D- are not given.
Quality of grade points earned for each credit hour (unit) com-
pleted are assigned to each mark as follows:

A 4.0 B+3.3 C+23 D+ 13
A-3.7 B30 C20 D 10
B-27 C-17
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Undergraduate students may repeat a course one time in which
they earned a D+, D, or F grade. Students in the SMU-HNU
undergraduate nursing program, or the LVN to BSN program
may repeat one undergraduate class in which they earned a
grade of C+ or lower, with approval of their academic advi-
sor and the Program Director. Associated tuition and fees will
apply in all cases. Only the grade points and unit credit of the
repeated course are computed, and there is no penalty for the
first attempt. However the letter grade of the first actempt does
remain on the transcript and the student must pay again for
the repeated units (financial aid will not be given for second
attempts). These regulations regarding repeating courses only
apply to courses taken at HNU both times and not to transfer
courses from another institution.

When course grades are due, the faculty members are required
to report a grade for each student in the class. If a student
chooses not to complete on time some course requirement, the
instructor will take this failure into account in determining the
course grade. The extent to which the course grade is affected is
determined by the instructor. Grades can be changed for only
two reasons. First, the faculty member and student have agreed
that an Incomplete or Deferred grade is appropriate, requiring
a signed Incomplete/Deferred Grading contract on file by the
deadline and a grade change form when the work has been
completed. If the work is not completed by the deadline on the
contract, the default grade of F is automatically entered. Sec-
ond, a grade may be changed as a result of clerical error. Grades
may never be changed because additional work has been turned
in after the end of a semester or term, unless it is an Incom-
plete/Deferred Grading contract being fulfilled, or the faculty

member has made a clerical error in grade computation.

Credit/No Credit For Undergraduates

So that they may investigate different academic disciplines, un-
dergraduate students may take up to eight courses while in atten-
dance at HNU as Credit/No Credit (no more than one course
per term). ENGL 1A, ENGL 1B; ESLG 24A, ESLG 24B, ISAC
195(W), Math A, Math C, and Math R are excluded. Courses
required as major preparation and for the student’s major itself
are excluded from Credit/No Credit grading except for academic
internships. A student’s level of performance must correspond to
a minimum letter grade of C- if a Credit grade is to be assigned.
No credits are earned with grades of D+, D, or E The intention
to enroll for CR/NC must be indicated to the Student Resource
Center by the Add deadline. Students may change a CR/NC
option to a letter grade until the end of the eighth week of the
semester, or the third week of the accelerated term, but registra-
tion may not be changed from letter grading to CR/NC after the
add deadline. No grade points are assigned in a course taken CR/
NC. The units for which CR is achieved count toward the total
required for graduation but do not affect the grade point average.
No grade option can be changed after the term ends.

Incomplete for Undergraduates
A grade of I, Incomplete, indicates that some portion of the
work for which the student has registered is incomplete as the
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result of an emergency situation beyond the student’s control.
Undergraduate students who have completed 80% or more

of a course with a passing grade, but are unable to complete

all the coursework on time, may petition for an Incomplete.
The student is responsible for obtaining a form in the Student
Resource Center, completing it with the instructor, and filing it
in the Student Resource Center. The deadline is Study Day for
traditional undergraduate students and the final day of the term
for ABD students. Before filing the paperwork, the student and
the instructor must determine a mutually agreeable deadline for
the completion of the coursework. The longest timeframe for
completion of an Incomplete is the end of the following term.
A delayed final examination must be taken within three weeks
after the beginning of the succeeding academic session. However,
if the final depends on incomplete coursework the instructor
may delay the examination until such work has been completed.
Students who have accumulated more than two Incompletes as
a result of illness or for other reasons will be asked to complete
these courses before resuming regular study programs. Students
who do not file a petition for an Incomplete prior to the dead-
line or who fail to complete the required work on time and in

a satisfactory manner will receive an F for the course. Students
failing to clear any incomplete grades with the time allotted may
be required to curtail co-curricular and leadership activities.

In Progress for Undergraduates

The grade of IP, In Progress, on a record indicates that a course
is in progress at the conclusion of the term. The student must
register for and successfully complete the course by the conclu-
sion of the following term. Enrolling in the course for a third
term is possible only in exceptional circumstances, with the
permission of the Assistant Vice President for Academic Affairs.

Deferred Grading for Undergraduates

'The grade of DE, Deferred Grading, on a record indicates that
course requirements extend beyond the end of one term. This
grade applies exclusively to experiential courses which require
certain number of hours spent in experiential settings, such as
Internships. The student is responsible for obtaining a form in
the Student Resource Center, completing it with the instructor,
and filing it in the Student Resource Center. The deadline is
Study Day for traditional undergraduate students and the final
day of the term for ABD students. Before filing the paperwork,
the student and the instructor must determine a mutually
agreeable deadline for the completion of the coursework. The
longest timeframe for completion of a Deferred Grading class
is one year. Students who do not file a petition for Deferred
Grading by the deadline or who fail to fulfill the contract by
completing the required work on time and in a satisfactory
manner will receive an F for the course.

Pass/Fail Grades

Pass/Fail grading is used in selected Science labs and practicum
courses within the Bachelor of Science and Master of Science
in Nursing Programs.
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Degree Completion and Honors

All candidates for Bachelor’s or Master’s degrees, certificates
and credentials must complete a Candidate for a Degree form
(available in the Student Resource Center) and pay a gradua-
tion fee well in advance of their intended date of graduation.
The deadlines for filing the Candidate for a Degree form are
listed in the Academic Calendar. (June 30 for December candi-
date; December 1 for May or August candidates.) The purpose
of this notification is to provide time to verify with the advisor
and the Registrar that all requirements have been met. Diplo-
mas and certificates will be ordered only if this form has been
completed and submitted to the Student Resource Center.

Graduation

Degrees are officially recognized via postings on student tran-
scripts in May, August, and December when students complete
their entire program of studies. Degrees are publicly conferred
only in May.

Diplomas are prepared and ordered after all grades are received,
a final check of requirements is done by the Registrar, and the
degrees have been recorded on the transcript. Diplomas and
final transcripts are available approximately four months after
the degrees are posted. Note that all financial obligations must
be cleared before diplomas and transcripts can be released.

Ceremonies

'This must include the units in which they are enrolled at the
time of the graduation ceremony. Any exceptions to these
policies are considered by the appropriate Curriculum and
Standards Committee. Diplomas and transcripts will record the
actual degree date after degree requirements are completed.

Public ceremonies take place in May for students completing
their degrees, certificates, and credentials during the academic
year. The following policy related to participation in the com-
mencement ceremony was passed in the Spring of 2014 by the
Undergraduate Curriculum and Standards Committee. The
schedule listed below allows for the phasing in of zero units to
walk in the undergraduate commencement ceremony:

* For the 2014-2015 year, traditional undergraduate students
with 6 units outstanding may participate in the 2015 com-
mencement ceremony.

* For the 2014-2015 year, adult degree completion students
with 9 units outstanding may participate in the 2015 com-
mencement ceremony.

* For the 2015-2016 year, traditional undergraduate students
with 3 units outstanding may participate in the 2016 com-
mencement ceremony.

* For the 2015-2016 year, adult degree completion students
with 6 units outstanding may participate in the 2016 com-
mencement ceremony.

*  For the 2016-2017 year and beyond, traditional undergradu-
ate students may not participate in commencement unless
all degree requirements are completed and/or are enrolled in
their last degree requirements in the Spring.
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* For the 2016-2017 year and beyond, adult degree comple-
tion students may not participate in commencement unless
all degree requirements are completed and/or are enrolled in
their last degree requirements in the Spring.

Any exceptions to these policies are considered by the ap-
propriate Curriculum and Standards Committee. Diplomas
and transcripts will record the actual degree date after degree
requirements are completed.

Academic Honors
Dean’s List
‘The names of honor undergraduate students for each semes-
ter are placed on the Dean’s List, and the student’s transcript
is marked with the appropriate distinction. To achieve
mention on the Dean’s List, a student must have completed
6 or more HNU units during the semester with a grade
point average in the range of 3.50-4.00. Units taken during
the academic year at other institutions (with the exception
of courses taken by cross-registration while at HNU) will be
excluded in the calculation.

To qualify for recognition, the student must have completed
6 units of coursework graded C or better. CR grades are
excluded from computations. Grades of D+, D, E or NC in
any subject render the student ineligible for this recognition
in the semester during which those grades were received. If
at the time honors are calculated, a student has a grade of I,
DE or IP for a course, the student may not receive honors
recognition. If after the I, DE or IP has been resolved, the
student’s grade point average meets the Dean’s criteria, it

is the student’s responsibility to bring his/her record to the
attention of the Academic Affairs Office so that honors may
be recalculated and posted to his/her transcript.

Honor Societies
Membership in honor societies is merited by students who
meet the academic standards set by each group:

Alpha Theta Epsilon English

Mu Phi Epsilon International Music Honor Fraternity
Pi Delta Phi National French Honor Society
Pi Gamma Mu International Social Science Honor

Society

Pi Kappa Delta National Forensic Honor Society

DPsi Chi National Psychology Honor Society
Sigma Beta Delta  National Business Honor Society
Sigma Delta Pi National Spanish Honor Society
Sigma Theta Tau International Nursing Honor Society
Theta Alpha Kappa National Religious Studies/Theology

Honor Society

Honors at Graduation

Honors at graduation are conferred upon students who
complete work for the Bachelor’s degree with high distinc-
tion. These honors are recorded on the student’s transcript.
The student must have completed at least 45 units of credit
in graded work on the A-F system taken at HNU. Gradu-
ation honors are based on all undergraduate coursework
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transferred into HNU and the work taken at HNU. Summa
cum laude indicates a cumulative 3.85 grade point average
for all college work; magna cum laude, a cumulative grade
point average of at least 3.7; and cum laude, a cumulative
grade point average of at least 3.5. Students may also receive
departmental honors upon the recommendation of the
major department.

The Founders’ Medal

The Founders’ Medal is awarded each year, by vote of the
faculty, to a graduating senior who has demonstrated unusu-
ally high quality leadership. Leadership is generally defined
as the capacity to guide, to direct by example, toward a
more humane life. Such capacity might be expressed in a
variety of ways—through extracurricular activities, through
civic work, through distinctive intellectual excellence,

or through quiet evidence of admirable personal quali-
ties—which would lead one to think: “This is an admirable
human being whose acquaintance has enriched the lives of
those who have been privileged to know him or her.”

Kappa Gamma Pi

The University nominates students at the end of their senior
year to Kappa Gamma Pi, the National Catholic College
Graduate Honor Society. Membership, which is limited

to not more than ten percent of the graduating class, is
based on scholarship, leadership, and service. Members are
selected for recognition of past accomplishments and in
anticipation of future service. To be nominated, a student
must have these qualifications and have completed at least
60 units at Holy Names University.

Records

On Privacy of Student Educational Records and

Annual Notification

The Family Educational Rights and Privacy Act (FERPA) and
the California Education Code afford students enrolled in

an institution of higher education (“eligible students”) and
parents of dependent students certain rights with respect to the
student’s education records. They are:

1. The right to inspect and review the student’s education
records within 45 days of the day the University receives a
request for access.

Eligible students or parents should submit to the Registrar

a written request that identifies the record(s) they wish to
inspect. The Registrar will make arrangements for access and
notify the eligible student or parent of the time and place
where the records may be inspected.

2. The right to request an amendment of the student’s educa-
tion records that the eligible student or parent believes are
inaccurate or misleading.

Eligible students or parents may ask Holy Names University
to amend a record that they believe is inaccurate or mislead-
ing. They should write the Registrar, clearly identify the
part of the record they want changed, and specify why it is
inaccurate or misleading. If the University decides not to
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amend the record as requested by the eligible student or par-
ent, the University will notify the eligible student or parent
of the decision and advise them of their rights to a hearing
regarding the request for amendment. Additional informa-
tion regarding the hearing procedures will be provided to
the eligible student or parent when notified of the right to a
hearing.

3. The right to consent to disclosures of personally identifiable
information (PII) contained in the student’s education re-
cords, except to the extent that FERPA authorizes disclosure
without consent.

One exception which permits disclosure without consent is
disclosure to “university officials” with “legitimate educa-
tional interests”. A “university official” is a person employed
by the University as an administrator, supervisor, instructor,
or support staff; a person serving on the Board of Trust-
ees; a person or company with whom the University has
contracted to perform a special task (such as an attorney,
auditor, medical consultant, or therapist); a student serving
on an official committee, such as a disciplinary or grievance
committee: or a student assisting another university official
in performing his or her tasks. A university official has a
“legitimate educational interest” if the official needs to review
an education record in order to fulfill his or her professional
responsibility and/or clearly specified duties.

As of January 3, 2012, the U.S. Department of Educa-
tion’s FERPA regulations expand the circumstances under
which your education records and private information
contained in such records—including your Social Security
Number, grades, or other private information—may be
accessed without your consent. First, the U.S. Comptroller
General, the U.S. Attorney General, the U.S. Secretary of
Education, or state and local education authorities (“Federal
and State Authorities”) may allow access to your records
and personally-identifiable information (PII) without your
consent to any third party designated by a Federal or State
Authority to evaluate a federal- or state-supported education
program. The evaluation may relate to any program that

is “principally engaged in the provision of education,” such
as early childhood education and job training, as well as
any program that is administered by an education agency
or institution. Second, Federal and State Authorities may
allow access to your education records and PII without your
consent to researchers performing certain types of studies, in
certain cases even when we object to or do not request such
research. Federal and State Authorities must obtain certain
use-restriction and data security promises from the entities
that they authorize to receive your PII, but the Authori-

ties need not maintain direct control over such entities. In
addition, in connection with Statewide Longitudinal Data
Systems, State Authorities may collect, compile, perma-
nently retain, and share without your consent PII from your
education records, and they may track your participation in
education and other programs by linking such PII to other
personal information about you that they obtain from other
Federal or State data sources, including workforce develop-
ment, unemployment insurance, child welfare, juvenile jus-
tice, military service, and migrant student records systems.
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4. The University has designated the following student informa-
tion “directory information”, and at their discretion may
release this information:

Category 1: name, address, email, telephone number, dates
of attendance.

Category 2: major field of study, awards, honors (including
Dean’s List), degree(s) conferred (including dates).

Category 3: past and present participation in officially rec-
ognized sports and activities, physical factors (height, weight
of athletes), date and place of birth.

As required by Section 99.37 of the FERPA regulations, this
serves as annual public notice of this action. Students have
the right to withhold any item in “directory information”, but
must notify the University of such in writing (completion of
university form, Request to Prevent Disclosure of Directory
Information, available in the Student Resource Center), dur-
ing their first term at the University. This hold will remain in
effect until and unless changed subsequently by resubmitting
a request form to the Student Resource Center.

5. The right to file a complaint with the U.S. Department of
Education concerning alleged failures by the University to
comply with the requirements of FERPA. The name and
address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

Grade Reports

Grade reports made available electronically within two weeks
of the end of a term. To protect student confidentiality, grades
cannot be given out over the telephone.

Transcripts

Official transcripts of a student’s academic record are issued for
the transfer of credits to other colleges and universities and for
the information of certifying agencies and employers. The aca-
demic record of any student will be sent at the student’s written
request to any institution or person designated by the student.
To be regarded as official, the transcript must be signed by the
Registrar, carry the seal of the University and be sent by the
Student Resource Center directly to the recipient. Transcripts
are withheld until financial obligations to the University have
been met. For their personal use, students may view their tran-
script and/or degree audit report electronically. They will also
receive a complementary transcript of their completed work
along with their diploma or certificate.

Transcripts and documents from other institutions are the
property of Holy Names University and, as such, are under the
control of the Office of the Registrar. Under federal policy, a
student has the right to view the documents in his or her file;
the University is not required to provide (or allow the making
of) copies of these documents. Transcripts submitted to Holy
Names University for admission or credit transfer become the
property of the Holy Names University and cannot be returned
to the student or forwarded to other institutions.
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Change of Name and Address

Students are required to report immediately all changes of
name, address, personal email, or telephone number to the
Student Resource Center. Official documentation (marriage
license, divorce documents) must be submitted to the Student
Resource Center when changes of name are reported.

Degree and Enrollment Verification

Holy Names University has authorized the National Student
Clearinghouse to provide enrollment and degree verifications.
Please contact the Student Resource Center for additional
information.

ACADEMIC STANDARDS FOR
UNDERGRADUATE STUDENTS

Academic Honesty

The University considers honesty vital to its academic life.
Therefore, it requires that students learn and abide by the stan-
dards of honesty expected in an academic community.

In general, academic honesty requires that students: (1) submit
work that is clearly and unmistakably their own; (2) properly
represent information and give adequate acknowledgment to all
sources that were used in the preparation of an assignment; (3)
neither seek, accept, nor provide any assistance on tests, quizzes,
and/or assignments unless explicitly permitted to do so by the
instructor.

Penalties and Reporting Procedures

Because they undermine the whole nature of academic life, all
forms of cheating, plagiarism, and misrepresenting academic
records are considered serious offenses in the academic community.
In the event of violations, penalties will be imposed based on the
degree of the offense. The individual instructor has the right and
responsibility to make the course grade reflect a student’s academic
dishonesty. At the instructor’s discretion, the student may receive a
reduced or failing grade for a single piece of work or for the entire
course in which there was academic dishonesty.

In cases of suspected academic dishonesty, the instructor initi-
ates a ‘Confidential Suspected Violation of Academic Honesty
Report’, making every effort to reach student by phone, email,
and other modes of communication in order to discuss the
circumstances. After 15 working days, the instructor completes
the report—with or without an accompanying discussion with
the student—sending a copy to the student and the original

to the Academic Affairs Office, together with supporting
documentation. These documents remain confidentially in the
Academic Affairs Office, unless a copy to the student’s perma-
nent academic file is indicated by the instructor.

The Associate Dean of Academic Affairs shall endeavor to deter-
mine the extent of possible academic misconduct. If evidence
of prior academic dishonesty is on record with the Academic
Affairs Office, the student may be subject to suspension or
dismissal from the University. All penalties may be appealed

by the student according to the procedures outlined below. In
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all cases the confidentiality of the students and or the faculty
members shall be upheld.

Student Appeal Process
See “Academic Appeals Concerning a Grade or Requirement
in a Particular Course” on page 24.

Specific Violation of Academic Honesty

Specific violations of academic honesty includes plagiarism,
computer-assisted plagiarism, misrepresentation of sources,
distortion of information, use of written work prepared by oth-
ers, and multiple submission of papers without the permission
of instructors.

To give students practical guidance in adhering to these require-
ments, below are noted the following specific violations of
academic honesty and the ways in which they can be avoided:

Plagiarism

Plagiarism (which comes from the Latin word, plagiare, to kid-
nap) is using the distinctive words or ideas of another as if they
were your own. This includes all categories of expression: liter-

ary, artistic, scientific, mechanical, etc. All forms of plagiarism

are violations of academic honesty.

In scholarship, another person’s distinctive words and/or ideas
are regarded as his/her intellectual “property”. Respect for this
“property” is as essential as respect for any property, and this
respect is ensured when a student properly acknowledges the
contributions of others to his/her work.

Awareness of debt to another person’s work is essential in
avoiding plagiarism, but it is not enough. Students must also
be careful scholars. Therefore, to avoid plagiarism, students

should:

1. Take accurate notes when reading. Quote accurately and para-
phrase correctly. Carefully write down the author, book or
periodical title, and page numbers of quotes and paraphrases.

2. When using quotes or paraphrases in a paper, acknowledge
specific sources by internal references or footnotes.

3. Carefully cite author, title, publication data, and page num-
bers (where appropriate) of all sources consulted.

In all subjects, some facts and ideas are considered general
knowledge and need not be cited. Instructors can answer ques-
tions about whether or not information falls into this category.
Remember: when doubt exists, cite the source. Note: Careful
scholarship applies to oral as well as written reports. In giving
an oral report, students should also be aware of debts to sources.
They should write down references in notes, acknowledge these
references where appropriate throughout the report, and cite all
sources upon request at the end of the presentation.

Computer Assisted Plagiarism

Students are reminded that computer-assisted plagiarism—i.e.,
representing another person’s work as their own—is still plagia-
rism. Student abuse of computer-assisted plagiarism is subject
to the penalties stated in the Academic Honesty policy. The
following are examples of computer assisted plagiarism:
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* Ifastudent copies a computer file that contains another stu-
dent’s assignment and submits it as his/her own work.

* Ifastudent copies a computer file that contains another
student’s assignment and uses it as a model for his/her own
assignment.

¢ If students work together on an assignment, sharing the com-
puter files or programs involved, and then submit individual
copies of the assignment as their own individual work.

* Ifastudent knowingly allows another student to copy or use
one of his/her computer files and then to submit that file, or a
modification thereof, as his/her individual work.

(Adapted from Policy for Responsible Computing, CSU, Monterey Bay
University)

Misrepresentation of Sources and Distortion of Information
All misrepresentations of sources and distortion of facts and/or
ideas constitute a violation of academic honesty. This includes:

* All misleading or inaccurate references to authors, titles, pub-
lishing data, or page numbers in footnotes, internal references,
and bibliographies; and

* Any alteration of facts or ideas which misrepresents the mean-
ing or intent of the original source (i.e., taking words out of
context or misrepresentations of data in graphs, statistics, lab
reports, etc.).

In order to avoid unintentional misrepresentations of infor-
mation, students should take careful notes and transfer them
accurately to their papers or reports. Before submitting work,
students must proofread to verify the accuracy of statements
and citations.

Use of Written Work Prepared by “Ghost Writers” or Others
Submission of written essays, research papers, science reports,
laboratory results, computer programs, or homework assignments,
etc. prepared by a person other than the student submitting the
assignment as his/her own work constitutes a misrepresentation of
academic work and is a violation of academic honesty.

Discussion of essay topics, problems, or lab projects with
teachers or friends helps to generate and clarify ideas and is not
only permitted but also encouraged (unless the faculty member
states that the work is to be done independently). However, the
written assignment or report that is the product of these discus-
sions must be the work of the student, a written expression of
his/her final reflections on the subject.

Multiple Submission

The same paper or report may not be submitted to two different
classes in the same term, nor be resubmitted to another class in
another term without the explicit permission of the instructors
involved. To do so is a violation of academic honesty.

If, rather than write two separate papers, a student wishes to
write a longer, more comprehensive paper or report that would
incorporate the work being done in two related courses, the
student must explain his/her academic goals for the project
and secure the permission of the instructor in each class before
starting work on the paper.
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Specific Comments on Test-taking

Any assistance on in-class tests and quizzes is considered a viola-
tion of academic honesty. This includes verbal assistance from
another student, sharing notes, sharing pre-coded computers or
devices, and the use of any books or notes not explicitly permit-
ted by the instructor. (These rules also apply to take-home tests,
unless the instructor gives explicit directions to the contrary.)

In order to avoid any possible misunderstanding:

* Students should not bring books and notes, electronic or writ-
ten, into the classroom on a testing day unless otherwise advised
by the instructor.

¢ Students should avoid any interaction with other students
during a test unless they have the explicit permission of the
instructor.

Classroom Expectations

Guidelines for Responding to Disruptive Student Behavior
Holy Names University strives to provide a safe and secure envi-
ronment for all students, employees and visitors. Acts of violence,
threats and threatening behavior are not acceptable behaviors at
Holy Names University and will not be tolerated. Students and
instructors are expected to maintain professional relationships
characterized by courtesy and mutual respect.

Disruptive behavior involves conduct that threatens or endan-
gers the health or safety of any person. This behavior infringes
upon the rights of members of the HNU community. Disrup-
tive behavior is defined as any behavior in a classroom or other
learning environment that interferes with the learning process.
This includes, but is not limited to, environments of teaching,
research administration, disciplinary proceedings, university ac-
tivities, university life, community service activities or university
authorized activities.

Examples of disruptive behaviors include, but are not limited to,
verbal or physical abuse, verbal or physical threats, intimidation,
harassment, coercion, repeated obscenities, argumentative and/or
combative behavior or other obstructions, whether experienced
verbally, physically, electronically or otherwise.

Scope

The scope of the policy includes persons:
*  On university property

* At university sponsored events

¢ Fulfilling the duties of a university student off-campus (i.c.
nursing clinical’s, internships, conferences)

*  Conducting university business or representing the university
* Engaging in any disruptive activity that results in a negative
impact on the university or university community.

Response to Disruptive Behavior

* Inasituation of classroom or activity disruption, the instruc-
tor should first indicate to the student(s) that the behavior is
disruptive and provide an opportunity for the individual(s) to
conform to the expected standards of the class. It is hoped that
in the majority of instances the matter can be resolved in this
initial, informal manner.
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If the behavior continues, the student(s) should be given an
immediate, direct, warning to discontinue the behavior.

* If the disruption continues or reoccurs at a later class the in-
structor may repeat the initial request to discontinue, or ask the
student(s) to leave the classroom or university-sponsored event.

* Ifa student(s) refuses to leave upon request the instructor
shall call Campus Safety to assist in removing the student.

* Ifatany time the instructor considers that he/she is in immedi-
ate danger or is concerned about personal safety, Campus Safety
at ext. 1234 should be contacted. They will respond to the site
and provide appropriate response to the immediate concern.

¢ In the situation where the student(s) has been asked to leave
the class, the instructor shall notify, in writing, the Depart-
ment Chair, the Vice President for Academic Affairs, and the
Vice President for Student Affairs. This report shall include
information relating to the incident and subsequent steps
taken for resolution.

¢ 'The Vice President for Student Affairs, or designate, will
conduct a review of the incident. This review may consist
of interview with the involved student(s), involved instruc-
tor, Department chair, Vice President for Academic Affairs,
security and any other involved parties.

¢ 'The Vice President for Student Affairs, or designate, will then
resolve the problem in the manner, which seems most ap-
propriate. Examples of resolutions may include return to the
class/activity with the expectation that behaviors will conform
to expected standards, removal from the class/activity, change
to another setting, suspension from the class for the semes-
ter, suspension from the University or any other resolution
dependent on the circumstances.

¢ 'The Vice President for Student Affairs, or designate, will com-
municate the resolution of the situation to involved parties in

writing, as is allowable by FERPA.

Attendance

Regular attendance at classes is not only expected but is con-
sidered essential for successful academic work. A student with
excessive absences may receive a grade of F. Excessive absences
are those which exceed the number designated in a class syllabus
or total more than one-fifth of the scheduled class hours. The
student must assume full responsibility for work missed because
of absence, including any additional work assigned to compen-
sate for the absence. Students will not be permitted to register for
classes that overlap in meeting times and result in accumulated
partial absences.

Final Examinations

Final examinations are given only at the day and hour specified
in the published Final Exam Schedule. Any student who has an
overly concentrated examination schedule should inform his/
her instructors at the beginning of the term. With the approval
of the department Chairperson, the instructor may negotiate a
time change for the student in rare occasions.

Academic Progress and Status
To be in good standing, an undergraduate student must main-
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tain a minimum cumulative and semester grade point aver-
ages of 2.0. Failure to do so may result in Academic Warning,
Probation, or Disqualification from Holy Names University.
The Academic Affairs Office notifies each student who is on
academic warning or probation or is academically disqualified.
All students are encouraged to seek assistance when their grades
are not satisfactory. Academic advisors, faculty, peer advisors,
and student affairs staff are available to assist students.

Semester Progress Notification

Academic staff collaborate with faculty to monitor the academ-
ic progress of HNU students. Students may receive a Semester
Progress Report from their professor indicating satisfactory of
unsatisfactory progress. Follow up communication informs the
student as to how the university can provide support in their
academic pursuits.

Undergraduate Academic Warning

Undergraduate students who earn less than a 2.0 grade point av-
erage in any semester but maintain a cumulative grade point av-
erage of 2.0 or higher will receive a notice of Academic Warning
from the Academic Affairs Office. The purpose of such a notice
is to alert the student of the need to take immediate measures to
improve academic performance. Failure to clear Academic Warn-
ing will result in being placed on Academic Probation.

Undergraduate Academic Probation
Undergraduate students will be placed on Academic Probation if:

1. they fail to clear Academic Warning status receiving a
second semester grade point average below 2.0, or

2. their cumulative grade point average falls below 2.0.

During the probation period, students should not take more
than 12-14 units, Students may also be asked to curtail cocur-
ricular and leadership activities. Such limitations may necessitate
attendance at one or more summer sessions, or require an extra
term for graduation. A student who remains on probation for
two consecutive semesters will be subject to Academic Disquali-
fication.

First Term Academic Probation is due to a cumulative GPA less
than or equal to 2.0 and/or failure to clear prior Academic Warn-
ing Status. Second Term Program is most often the result of fail-
ure to clear First Term Academic Probation. As of Fall 2013, The
Curriculum and Standards Committee voted that any student on
Second Term Probation must take CALP 95, Academic Success
Strategies.

Undergraduate Academic Disqualification

Undergraduate students will be subject to Academic Disqualifica-
tion from further registration at Holy Names University if they:
1. fail to clear probation for two consecutive semesters;

2. earn a semester grade point average below 1.0;

3. fail three or more courses in any semester.

Undergraduate Academic Reinstatement
Disqualified individuals may consider petitioning for re-
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instatement as a student of Holy Names University. To do

this, individuals must write a letter directed to the Assistant
Vice President for Academic Affairs indicating the intention

to petition for reinstatement. The letter must also explain

the academic and/or life circumstances that contributed to
academic disqualification. Students may be asked to provide
additional supporting documentation, such as a letter from a
doctor indicating medical hardship. Petitions are strengthened
by inclusion of a discussion of changes that have occurred since
academic disqualification that would support future academic
success at Holy Names University. One such indication is often
the Dean’s request that the student take courses elsewhere that
show progress toward the degree. The student should attempt
to achieve an overall GPA of 2.0 when units and points from
the transfer work are combined with the HNU units and
points. Official transcripts of coursework completed in the
interim at other institutions should be included with peti-
tions for reinstatement. In evaluating a petition, Academic
Affairs considers self-awareness, an understanding of the role
of outside contributing factors, and commitment to future
academic success to be important. Individuals are notified

in writing of the outcome of their petition for reinstatement.
When reinstatement is granted, students enter under reinstate-
ment probation status in order to assist Academic Affairs in
tracking their academic progress. Academic reinstatement is
determined independently from reinstatement under Financial
Aid or Student Accounts. Returning students work closely with
the Academic Affairs Office, their advisor, and other staff and
faculty to develop a reinstatement contract that maximizes their
chance of successfully completing their academic goals. Rein-
statement probation is cleared when the terms of the reinstate-
ment contract are met.

Academic Responsibilities and Rights of Students
Students are individually responsible for knowing and observing
the regulations, policies and procedures listed in this Catalog and
all modifications, revisions, or additions which may be published
in the Hawk’s Edge online system, HNU website, Blackboard
classrooms, or HNU student email messages.

Policy of Nondiscrimination

Holy Names University does not discriminate on the basis of
race, creed, sex, handicap, age, color, sexual orientation, or
national and ethnic origin in administration of its educational
or admissions policies, scholarship and loan programs, athletic
and other University-administered programs.

In accordance with the Family Educational Rights and Privacy
Act of 1974, each student has the legal right to examine and
challenge the record maintained for that student.

This Catalog constitutes the University’s document of record.
While every effort is made to ensure the correctness and timeli-
ness of information contained in this Catalog, the University
cannot guarantee that changes will not occur after publication.
More timely information may be found on the university’s
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website, student handbooks, and in the publications of each
academic area. It is the responsibility of the individual student
to become familiar with the announcements and regulations
of the University that are printed in this Catalog and in other
campus publications.

Academic Appeals

In academic questions, as in all other areas of appeal, the intent
of the University is to try first to reach a resolution informally
among those involved; failing this, more formal steps may be
taken.

Academic appeals fall broadly into four categories:

1. Those concerning a grade or a requirement in a particular
course.

2. Those concerning penalties resulting from violations of
academic honesty.

3. Those concerning the interpretation or application of a
general education or major/degree/program requirement.

4. Those concerning academic disqualification from the
University.
The procedures and timelines for dealing with these various
categories of academic appeals are described below. Once an
appeals process begins, all University personnel will protect
the privacy of the student and the confidentiality of the
process.

Academic Appeals Concerning a Grade or Requirement in
a Particular Course:

Step 1. The student will first contact the instructor who has
assigned the grade in question or is responsible for determin-
ing course requirements. This step must be taken no later than
the end of the academic term following the term in which the
problem arose. Normally, scudents will resolve their concerns
informally at this point.

Step 2. If the question remains unresolved, the student may initi-
ate a formal appeal process with the Chairperson of the Division
or Department. In order to initiate this process, the student will
direct a written appeal to the Chairperson. The Chairperson will
investigate the matter, meeting—at his/her discretion—with
those involved. Within fifteen (15) working days of the receipt of
the written appeal, the Chairperson will report in writing to the
student his/her findings and decision.

Step 3. The student may, within fifteen (15) working days fol-
lowing receipt of the Chairperson’s decision, direct a written
appeal, including supporting evidence, to the Vice President for
Academic Affairs. The Vice President will investigate the matter,
meeting—at his/her discretion—with those involved. Within
fifteen (15) working days of receipt of the student’s appeal, the
Vice President will report in writing to the student his/her find-
ings and decision. The decision of the Vice President is final
even if a decision against the student will mean that the grade
or requirement under appeal will result in academic disqualifi-
cation. There is no further University appeal.
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Academic Appeals Concerning Penalties Resulting from
Violations of Academic Honesty:

Step 1. Within fifteen (15) working days of receiving notifica-
tion of the penalty by the instructor, the student may initiate a
formal appeal process with the Chairperson of the Division or
Department. In order to initiate this process, the student will
direct a written appeal to the Chairperson. The Chairperson
will investigate the matter, meeting—at his/her discretion—
with those involved. Within fifteen (15) working days of the
receipt of the written appeal, the Chairperson will report in
writing to the student his/her findings and decision. A copy
of this report will be sent to the Academic Affairs Office and
placed in the student’s file.

Step 2. The student may, within fifteen (15) working days fol-
lowing receipt of the Chairperson’s decision, direct a written
appeal, including supporting evidence, to the Vice President for
Academic Affairs. The Vice President will investigate the matter,
meeting—at his/her discretion—with those involved. Within
fifteen (15) working days of receipt of the student’s appeal, the
Vice President will report in writing to the student his/her find-
ings and decision. A copy of this report will be placed in the
students file. The decision of the Vice President is final even if
a decision against the student will mean that the penalty will
result in academic disqualification or dismissal. There is no
further University appeal.

Academic Appeals Concerning the Interpretation or
Application of a General Education or Major/Degree/
Program Requirement:

Step 1. The student will go first to the Program Director or
Chairperson of the Department. Normally, students will re-
solve their concerns informally at this point.

Step 2. If the issue remains unresolved, the student may direct a
written appeal, including supporting evidence, to the Vice Presi-
dent for Academic Affairs. The Vice President will investigate

the matter, meeting—at his/her discretion—with those involved.
Within fifteen (15) working days of receipt of the student’s appeal,
the Vice President will report in writing to the student his/her
findings and decision. The decision of the Vice President is final
even if a decision against the student will mean that the require-
ment under appeal will result in academic disqualification or
dismissal. There is no further University appeal.

Academic Appeals Concerning Academic Disqualification
from the University:

Step 1. Undergraduate students should direct appeals of academ-
ic disqualification to the Assistant Vice President for Academic
Affairs. Appeals must be made in writing within fifteen (15)
working days of receipt of the academic disqualification letter.
The Associate Dean will investigate the matter. Within fifteen
(15) working days of receipt of the student’s appeal, the Associate
Dean will report in writing to the student his/her findings and
decision.

Step 2. Undergraduate students may appeal the decision of
the Associate Dean to the Vice President for Academic Affairs.
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The student must direct a written appeal to the Vice President
within fifteen (15) working days of the receipt of the Associate
Dean’s decision. The Vice President will investigate the matter.
Within fifteen (15) working days of receipt of the student’s ap-
peal, the Vice President will report in writing to the student his/
her findings and decision. The decision of the Vice President is
final. There is no further University appeal.

For grievances of a non-academic nature please consult the
Grievance Policy in the HNU Student Handbook.

Statement on Registering Non-Academic Complaints
As a University guided by equity and fairness, Holy Names
University takes seriously complaints and concerns regarding
the institution. While we commit ourselves to the principle of
subsidiarity, which involves direct dialogue with those closest in
action to an issue, we also recognize in some cases that a more
formal process is necessary.

To register a complaint about Holy Names University, please
present it directly to the University’s Ombudsman, Sr. Carol
Sellman, Vice President for Mission Effectiveness. She may
be reached at: sellman@hnu.edu. You may also present your
complaint directly to Mr. Michael Miller, Vice President for
Student Affairs and Enrollment Management. He may be
reached at mmiller@hnu.edu.

These contacts will provide you with a written explanation of
the campus process for addressing your particular complaint(s)
and answer any questions you may have to assure you a fair
process.

If you believe that your complaint warrants further attention
after exhausting all the steps outlined in the writing given to
you by the Vice President for Mission Effectiveness or Vice
President for Student Affairs and Enrollment Management,
you may contact:

The WASC Senior College and University Commission
(WSCUC) at http://www.wascsenior.org/comments if
your complaint is about the institution’s compliance with
academic program quality and accrediting standards.
WSCUC is the academic accrediting body for Holy Names
University.

If you believe that your complaint continues to warrant further
consideration after exhausting the review of either WSCUC or
the investigative team representing Holy Names University, you
may submit a complaint to the Attorney General of the State of
California by filing a complaint form with the Public Inquiry
Unit of the California State Department of Justice at:

Public Inquiry Unit: 916-322-3360; Toll-free (in CA):
800-952-5225; Fax: 916-323-5341; or on line forms:
http://ag.ca.gov/contact/complaint_form.php?cmple=PL

The Attorney General’s Office will review the process through
which the campus attempted to resolve your complaint. If the
process complies with the written outline, the Attorney Gen-
eral’s Office will, for the purposes of state oversight, consider
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the matter closed. If the Attorney General determines that

the process through which the campus attempted to resolve
your complaint did not comply with its published process,

the Attorney General may request reconsideration by [name
of campus]. The Attorney General’s Office also has oversight
of [name of campus] as authorized through the “Supervision
of Trustees and Fundraisers for Charitable Purposes Act” [Cal.
Gov't Code § 12598], which provides public means to submit
complaints regarding non-profit colleges and universities that
abuse their status under the Internal Revenue Code of 1986 (23
U.S.C. §501(c)(3). The California Attorney General is given
broad powers to undertake law enforcement investigations and
legal actions to protect the public interest under Cal. Gov't

Code § 12598.

Most complaints made to media outlets or public figures,
including members of the California legislature, Congress, the
Governor, or individual Trustees of Holy Names University are
referred to the University President’s Office.

Nothing in this disclosure limits any right that you may have to
seek civil or criminal legal action to resolve your complaints.

Holy Names University has provided this disclosure to you in
compliance with the requirements of the Higher Education Act
0f 1965, as amended, as regulated in CFR 34, Sections 600.9
(b) (3) and 668.43(b).

University Ombudsperson

Holy Names University’s ombudsperson is a designated neutral
or impartial dispute resolution practitioner whose major func-
tion is to provide confidential and informal assistance to students
of the University community. Sister Carol Sellman, Vice Presi-
dent for Mission Effect